DESIGNATION OF ____[Name of City’s Public Information Act Coordinator]____ FROM THE CITY OF _______________, TEXAS, TO TAKE THE REQUIRED PUBLIC INFORMATION ACT TRAINING ON MY BEHALF PURSUANT TO TEXAS GOVERNMENT SECTION 552.012.   
Texas Government Code § 552.012 requires each elected or appointed public official who is: (1) a member of a multimember governmental body; (2) the governing officer of a governmental body that is headed by a single officer rather than by a multimember governing body; or (3) the officer for public information of a governmental body, to complete a course of training of at least one hour regarding the responsibilities of the governmental body with which the official serves and its officers and employees under the Texas Public Information Act.
Texas Government Code § 552.012(c) authorizes a public official to designate a “public information coordinator” to satisfy the training requirements for the public official if the public information coordinator is primarily responsible for administering the responsibilities of the public official or governmental body under the Texas Public Information Act.
Designation of a public information coordinator does not relieve a public official from the duty to comply with any other requirement of the Texas Public Information Act that applies to the public official.

************************************************************************  
Pursuant to Texas Government Code § 552.012, I __[Name of City Official]___ hereby designate the city’s public information coordinator to satisfy the training requirements of Texas Government Code Section 552.012 on my behalf.

The following person has been designated as the city’s public information coordinator:  _______________________________________.

_________________________________________


_______________
Signature of City Official Making the Designation*


Date
*Note:  This form should be completed and filed with the city’s records administrator (usually the city secretary).

